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Go to: https://heab.state.wi.us/index.html 

 

Click on “For Administrator” drop down 

 

Click on GLASS Resources 

 

Click on Creating MyWisconsinID for instructions on how to create a username and 
password to access GLASS where you will need to enter your nomination information.  

Please follow the instructions ALL THE WAY THROUGH. You will need to contact me, 
Cassie Weisensel, to have your MyWisconsinID activated in GLASS once you have 
completed all the steps. The instructions will say to contact Barb Moermond, which is ok 
also.  

After you have been approved as a GLASS user, please go back to 
https://heab.state.wi.us/index.html, click on GLASS Resources, click on Logging into 
GLASS. 

https://heab.state.wi.us/index.html
https://heab.state.wi.us/index.html
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Follow the instructions to log into GLASS.  

Below is the screen you will see once you are logged into GLASS. 

 

Click on either Manage AES or TES Nominations. 

Enter enrollment number if prompted: 

 

The screen below is what you will see next.  

Click “Add New Student” to add students to your nominations. You will need to “Add New 
Student” for each student you wish to nominate.  



3 
 

 

On the Add Student for AES or TES Nomination page, you will need to select the nomination 
type (either original or alternate). Then list the rank of the student. All boxes are required to 
be filled with the exception of middle name and suffix. Please remember to list an email 
address that is NOT A HIGH SCHOOL EMAIL ADDRESS. The system will not accept it. If the 
student doesn’t know their predicted college, list their best guess or most likely in-state 
institution.  
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Once you are done entering nominations, click on the Certify Student List: 

 

This is the message that will appear when you click on the box: 

 

After Signing and Submitting Student List, this message will appear: 
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At this time, HEAB will need to approve your certified list. Once that has been done, you will 
see this screen when you log back onto GLASS and click on “Manage AES Nominations” or 
“Manage TES Nominations”: 

 

 

A few notes: 

• Once you certify your list, you can’t make changes so please make sure it’s correct 
before certifying. 

• If you need to make a change, please contact me (Cassie Weisensel) right away so 
that the changes can be made if possible.  

• AES Nominations and TES Nominations are separate from each other as in previous 
years. Both must be entered and certified separately.  

 

Please see TES nomination screens below: 

Enter enrollment number if prompted: 
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Click “Add New Student” to add students to your nominations. You will need to “Add New 
Student” for each student you wish to nominate.  

 

 

Continued on next page…. 
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On the Add Student for the TES Nomination page, you will need to select the nomination 
type (either original or alternate). Then list the rank of the student. All boxes are required to 
be filled with the exception of middle name and suffix. Please remember to list an email 
address that is NOT A HIGH SCHOOL EMAIL ADDRESS. The system will not accept it. You 
will also need to select the qualifying criteria used to nominate the student. If a student 
does NOT intend to attend a Wisconsin Technical College, they may not be nominated as 
that is a requirement of the nomination.  
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Once you are done entering nominations, click on the Certify Student List: 

 

This is the message that will appear when you click on the box: 

 

After Signing and Submitting Student List, this message will appear: 
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At this time, HEAB will need to approve your certified list. Once that has been done, you will 
see this screen when you log back onto GLASS and click on “Manage AES Nominations” or 
“Manage TES Nominations”: 

 

 


