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Making a Payment Request




Making a Payment Request — Step 1

Go to home page then select Request Payment.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2025-2026 ¢ Financial Summary v () Help mLoooul

Hello, Barbara Moermond - Institutional

. Institution g Students |= Reports

4+ Institution Information % Search For Student ] Standard Reports

| Rosters

Documents

;> Payments 4 Data File Transfer
o Application Entry + 5 Request Payment k s Send Roster File
Incomplete Applications Disbursements/Refunds @ File Transfer Results

.+ Options

£ Manage Users

Edit Your Profile




Making a Payment Request — Step 2

Either select all check box at top to select all lines.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2025-2026 v Financial Summary ¢ () Help mloqoul
Hello, Barbara Moermond - Institutional

HOME > Institutional Request Payment

r select individual line items.

Payment Verification Requested but Not Paid: $0.00 - Not Yet Requested: $867,588.00
rtified . . .
+ R Proorem Pt status View Detals State of Wisconsin
WG-TC Fall $854,388.00 Not Yet Requested Details

TwP Fall $13,200.00 Not Yet Requested Details - Higher Educational Aids Board (HEAB)
Selected Payments Grants, Loans, and Scholarship System (GLASS)

Total of payments currently selected for this .. Request Payment
request: $867,588.00 )

2025-2026 v Financial Summary » L) Help mLogoln

Program Allocation Remaining

e Hello, Barbara Moermond - Institutional

HOME > Institutional Request Payment
Return to Main Meny

Payment Verification Requested but Not Paid: $0.00 - Not Yet Requested: $867,588.00

Certified
Amount

O | weTe Fail $854,388.00 Not Yet Requested
knv Fall $13,200.00 Not Yet Requested
Selected Payments

Total of payments currently selected for this .. Request Payment
request: $13,200.00 -

Program Status View Details

Program Allocation Remaining

tum to Main Meny




Making a Payment Request — Step 3

Click on the Request Payment button.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2025-2026 v Financial Summary v e Help mLoqout

Hello, Barbara Moermond - Institutional

HOME > Institutional Request Payment

Payment Verification Requested but Not Paid: $0.00 - Not Yet Requested: $867,588.00

[ ] Certified -
Program i Status View Details

J WG-TC 1 $854,388.00 Not Yet Requested Details

P $13,200.00 Not Yet Requested

Selected Payments
Total of payments currently selected for this .. Request Payment
request: $13,200.00 ' R

Disbursed Requested Allocation Remaining

Program

Return to Main Meny




Making a Payment Request — Step 4

Once you select Request Payment, you will see the below message.

State of Wisconsin
‘ Higher Educational Aids Board (HEAB)
LAl Grants, Loans, and Scholarship System (GLASS)

2025-2026 v Financial Summary v & Help mloqonl
Hello, Barbara Moermond - Institutional

HOME > Institutional Request Payment

ey @

Payment Verification Requested but Not Paid: $13,200.00 - Not Yet Requested: $854,388.00

Certified

[
- Amount

Program Term Request Date Status View Details
J | WG-TC Fall $854,388.00 Not Yet Requested Details
TP $13,200.00 6/6/2025 12:00:00 AM Requested

Selected Payments

Total of payments currently selected for this Request Payment
request: $0.00 k

Program Allocation Requested Allocation Remaining

Return to Main Menu




Getting Information on a
Payment Request that

Has Not Been Paid




Step 1

You can use Reports from the home page to get more information on payment requests. Click on
Standard Reports.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2025-2026 ¢ Financial Summary v (7 Help mLoqout

Hello, Barbara Moermond - Institutional

. Institution g4+ Students |= Reports

.v.'. Institution Information 4 Search For Student i ° Standard Reports k

| Rosters

Documents » Payments » Data File Transfer

o Application Entry 0 Request Payment ¢ Send Roster File

. Incomplete Applications Disbursements/Refunds & File Transfer Results




Step 2

Follow the directions in the image below.

ll <Choose One>
S CORAYVINeIl AES Nominations Declined or Ineligible

" Applications Submitted Report
links [ ya kading Whatever [ me aw CNN.com » YouTube [ PT @ Love Meow - for Ult...
Award Disbursement Report Student Detail

Award Disbursement Summary Report

| Centification/Canceliation Code Report | Sco nSi n
Certified at Institution Report . .
: icational Aids Board (HEAB)

Disbursement Requested, Not Paid ;
[

End of Year Disbursement Summary nb, 23 "d SChOIa rshi p System (G LASS)

| Financial Summary by Institution

Ineligible Students by Reason
2025-2026 v Financial Summary ¢ ¥ Help QJLooout

Refunds Due

Hello, Barbara Moermond - Institutional
Select Disbursement Requested, Not Paid
Students with Child Support Lien from the drop down.

TES Nominations Declined or Ineligible

Student Detall Report
HOME >

St
Used Eligibility

Report: <Choose One>

. ViewReport _ Exportto PDF  Exportto CSV




Step 3

Choose from any of the three buttons below (View Report, Export to PDF or Export to CSV).

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2025-2026 v Financial Summary ¥ 4y Help g__"l.ooout
v

~ -~

el Hello, Barbara Moermond - Institutional

HOME > Reports

Standard Reports

Report: Disbursement Requested, Not Paid
Selection Criteria

Academic year:
2025-2026

. View Report |  Exportto PDF  Exportto CSV




Step 4

The image below is an example of selecting View Report.

2025-2026 » Financial Summary v %) Help ﬁjLogout

Hello, Barbara Moermond - Institutional

HOME > Reports

Standard Reports

Report: | Disbursement Requested, Not Paid
Selection Criteria

Academic year:
2025-2026

| View Report _ Exportto PDF _ Exportto CSV

Report Information
Academic Year 2025-2026

Institution FOX VALLEY TECHNICAL COLLEGE

Drag a column header here to group by that column.

FOX va
$900.00 1 TECHN

Elizabeth
COLLEC

FOX va

$900.00 6/13/2025 TECHN

Bonniegail Brehmer
COLLEC




Getting Information on
Processed Payments

There Two Options: A and B







Step 1

You can use Payments from the home page to get more information on payment requests. Click
on Disbursements/Refunds.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2024-2025 v Financial Summary » %) Help m Logout

Hello, Barbara Moermond - Institutional

. Institution g Students |= Reports

s Institution Information % Search For Student ] " Standard Reports

| Rosters

Documents ;& Payments + Data File Transfer

o Application Entry Reguest Pavmen ¢ Send Roster File

. Incomplete Applications Dif{ursements/Refunds o File Transfer Results




Step 2

Then click on Disbursements.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

EIE/AR

2024-2025 » Financial Summary v i, Help | Logout
- = >
T Hello, Barbara Moermond - Institutional

HOME > View Refunds/Disbursements

k £ DISBURSEMENTS

[+] REFUNDS




Step 3

You will then see a page similar to the below. When you click into a date, it will have a file for each
deposit for each voucher. If setup to get one deposit per voucher, there will be one line and one
file. If setup to get one deposit per program per voucher, there will be a line and a file per program

You may download your CSV file that contains processed payment data by clicking on the
Download File link.

Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

2024-2025 v Financial Summary v (?) Help mlogout

Moermond - Institutional

HOME > View Refunds/Disbursements

* & DISBURSEMENTS

a 05/13/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $1,100.00
[~ | 05/06/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $19,638.00

Program Group Disbursed Amount Processed Date Method Voucher Number  View Details Print Details Download File

WG €876.0( , = Automated Clearing | ;>
G $876.00 05/06/2025 House (ACH) 5112

TIe $18,200.00 05/06/2025 :‘;:‘;':a(;‘cd“c)‘““"“ 5112

$562.00, 05/06/2025 "“l""""ccd Seanng | 5112

House (ACH)

a 05/02/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $59,625.00







Step 1

You can use Institution from the home page to get more information on payment requests. Click
on Institution Information.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

MENU 2025-2026 v Financial Summary v ) Help mloqou(
v

S Hello, Barbara Moermond - Institutional

Institution g Students |= Reports

ol

4« Institution Informationk % Search For Student I " Standard Reports

| Rosters

Documents » Payments s Data File Transfer

o Application Entry /6 Request Payment s Send Roster File

. Incomplete Applications Disbursements/Refunds @ File Transfer Results




Step 2

By performing the actions on the prior slide, you will see the page shown below. Click the down
arrow on Payment History.

State of Wisconsin
Higher Educational Aids Board (HEAB)
Grants, Loans, and Scholarship System (GLASS)

Search: i 2024-2025 v Financial Summary v (%) Help mLogout
Hello, Barbara Moermond - Institutional

HOME > Edit Institution

FOX VALLEY TECHNICAL COLLEGE (300) 009744
Institutional Information
Contact Information
Payment Information
Aid Program Eligibility
TIP Allocations
MURG Allocations
User Agreement History

Notifications

Payment History @




Step 3

By performing the actions on the prior slide, you will see the page shown below. Click the down
arrow on Disbursements.

Grants, Loans, and Scholarship System (GLASS)

Go 2024-2025 » Financial Summary v %) Help ﬂloooul

Hello, Barbara Moermond - Institutional

HOME > Edit Institution

FOX VALLEY TECHNICAL COLLEGE (300) 009744
@  Institutional Information
@ Contact Information
O Payment Information
Aid Program Eligibility
TIP Allocations
MURG Allocations
User Agreement History
Notifications

Payment History

% Disbursements

&  Refunds




Step 4

You will then see a page similar to the below. When you click into a date, it will have a file for each
deposit for each voucher. If setup to get one deposit per voucher, there will be one line and one
file. If setup to get one deposit per program per voucher, there will be a line and a file per program
You may download your CSV file that contains processed payment data by clicking on the

Download File link.

FOX VALLEY TECHNICAL COLLEGE (300) 009744
a Institutional Information
O  contact Information

Payment Information

Aid Program Eligibility

TIP Allocations

MURG Allocations

User Agreement History

Notifications

Payment History

& Disbursements

& o05/13/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $1,100.00
& 05/06/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $19,638.00

Program Group isbursed Amount Processed Date Method Voucher Number View Details Print Details Download File
NG £876.00 106/2025 Automated Clearing
wi $876.00 05/06/2025 ki faci]

TP $18,200.00 05/06/2025 A”':’;‘ ik 1 View rin Download File

Auto 1
TES $562.0¢ 05/06/202 s e 5112 View Print Download File
ouse (ACH) Vie Download File

& 05/02/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $59,625.00

& o04/04/2025 FOX VALLEY TECHNICAL COLLEGE 009744 $4,274.00
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